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Quick Start User Guide: How to Make Comments on a PDF in Adobe Acrobat Cloud 

Thank you for taking the time to provide feedback on the 70% Draft document of the Town of Frisco’s Comprehensive Plan. This guide includes step-by-
step instructions for viewing and commenting on an adobe cloud pdf file.  

This document includes the following sections:  
• A: Accessing and Viewing the PDF (page 2) 
• B: Step-by-Step: How to comment on a particular section of text or phrasing (page 3) 
• C: Step-by-Step: How to comment on a page, graphic, image, or add a general note (page 4) 
• D: Editing, Replying, Saving, and Sharing (page 5) 

Additional resources can be found here: Use annotation and drawing markup tools to add comments in PDFs, Adobe Acrobat and Acrobat Reader 

 

If you have any questions or issues using the documents provided, please reach out to:  

Kris Valdez, AICP | Principal Planner 
Town of Frisco  
Email- krisv@townoffrisco.com  
Phone- 970-668-9121 
FriscoGov.com 
TownofFrisco.com  

 

  

https://helpx.adobe.com/acrobat/using/commenting-pdfs.html
mailto:krisv@townoffrisco.com
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.friscogov.com%2f&c=E,1,9gflY7Ztmo2fRr-J2vj6vk1e_bhnG2r-TLS0vFeCqGLV86gwE3NfEoxPK7fU2XZQlMlxyRYcyA27PHAZNzxKuPVedTHjq4x4tiedyhfzQbJe9no,&typo=1
https://linkprotect.cudasvc.com/url?a=http%3a%2f%2fwww.townoffrisco.com%2f&c=E,1,5RINlECtWtFoGDdZKjqQncUNocr-J3MywvbKMFIcvfA8Pesljb3aBjLjecVS0dmk4zva7nM3zXXz6KyaVF1UnDm2NNrpm0OIJA1V_Oa4oiRWFmr2I-Q,&typo=1
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A: Accessing and Viewing the 
PDF 

• Click on the Adobe 
Acrobat Cloud Link 
(provided via email) to 
open the Frisco 
Comprehensive Plan 
70% DRAFT document. 

• You can choose whether 
you want to view the 
document one page at a 
time or two pages at a 
time like a book. Use the 
page view menu in the 
lower-right corner to 
alternate between views.  

• To view comments, click 
on the comments icon in 
the top-right corner of 
the screen.  
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B: Step-by-Step: How to 
comment on a particular 
section of text or phrasing: 

1. Select the Text: Use your 
cursor to select the text 
you want to comment 
on. 

2. Once selected, a pop-up 
menu will appear.  Click 
on the comment icon 
(the speech bubble) to 
make a comment.  

3. Type your comment in 
the text box that appears 
in the right-hand side 
menu and then click 
“post”. 
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C: Step-by-Step: How to 
comment on a page, graphic, 
image, or add a general note: 

1. Comment Tool: Click on 
the comment icon in the 
toolbar. 

2. Click anywhere on the 
document where you want 
to make a comment. 

3. Type your comment in the 
text box that appears in the 
right-hand side menu and 
then click “post”. 
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D: Editing, Replying, Saving, 
and Sharing 

• Modify Comments: To 
edit a comment that 
you have already 
posted, click on the 
three dots in the upper 
right corner of the 
comment. *Note you 
can only modify or 
delete your own 
comments. You cannot 
edit others’ comments.  

• Reply to Comments: 
Click on a comment to 
reply directly in the 
panel to engage in 
discussions. 

• Save & Share: Adobe 
automatically saves all 
changes. Comments in 
the shared PDF will 
automatically be shared 
with others for 
collaboration and 
review.  

 

 
 


